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Pink – Finish working, end timesheet, sign, and date and mail timesheet to HP.

Orange – Start new timesheet (Keep it for 14 days).

Blue – Timesheet must reach HP by this date (Deadline is 4:30pm if mailed)

Green – Payroll Date, deposits are made after 2:00pm and can take up to 24 hours to post to your account (does not include Saturday & Sunday).
